
You cannot be e!ective in time management unless you set priorities. “Seek 
!rst the kingdom of God and His righteousness, and all these things shall 
be added to you.” Matthew 6:33 (NKJV) Jesus was saying that we need to 
set priorities in life. To set priorities we must know what our purpose is, this 
includes everything from our service and relationship with the Lord to our 
career and our family.

Do you want to use your time wisely? Plan ahead.
Write down your daily, weekly or monthly goals on your agenda or phone. 
«Suppose one of you wants to build a tower. Won’t you !rst sit down and 
estimate the cost to see if you have enough money to complete it? For if 
you lay the foundation and are not able to !nish it, everyone who sees it 
will ridicule you, saying, ‘This person began to build and wasn’t able to 
!nish.’» Luke 14:28-30 (NIV)

SET PRIORITIES

PLAN

KEY PRINCIPLES OF TIME MANAGEMENT

«There is a time for everything, 
and a season for every activity 

under the heavens»
(Ecclesiastes 3:1)
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Manage interruptions and don’t let technology control you. Always keep 
your priorities in mind when deciding where to invest your time. “But all 
things must be done properly and in an orderly manner.” 1 Corinthians 
14:40

ORGANIZE

This is something key that we must all learn. Because no matter how much 
you plan, no matter how much you organize, no matter how much you 
prioritize, unexpected things can happen, which can change our life in an 
instant. «We can make our own plans, but the Lord gives the right answer» 
Proverbs 16:1 (NLT)

BE FLEXIBLE

KEY PRINCIPLES OF TIME MANAGEMENT

«There is a time for everything, 
and a season for every activity 

under the heavens»
(Ecclesiastes 3:1)
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